Forest School Policy
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St Peter’s CE Primary School

Christian Vision Statement

As a Christian family at St Peter’s School, we create a unique place of learning,
nurturing the gifts that God in his awesomeness has given us. We encourage every
child and prepare them for life’s journey, inspiring them to fulfil their potential,
their dreams and their aspirations.
Sowing the seeds of tomorrow
Matthew 13:1-23
Let the questions be the curriculum. (Socrates)

Everyone achieves their full potential.



Teaching and learning is personalised, creative, challenging and fun



Children are inspired and supported to develop interests and skills both in and
outside school



Positive links with the local community create strong partnerships



A sense of mutual respect, care and responsibility is shown for everyone and
everything in school



Children can contribute positively to a changing society



Everyone in school feels safe, supported, valued and happy



Children are supported to make informed decisions for a healthy lifestylephysically, emotionally, socially and academically



We are leaders in best educational practice
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We aim to be a school where:

What is Forest School?
‘Forest School is an inspirational process that offers ALL learners regular opportunities to
achieve and develop confidence and self-esteem through hands-on learning experiences in a
woodland or natural environment with trees.’
(Forest School Association)
Here at St Peter’s we provide safe opportunities for our children to develop personal, social and
physical skills through active learning in a natural environment. This has been shown to improve
concentration, behaviour and interest in learning back in the classroom.
The children will engage in a range of tasks throughout the year in almost all weathers. For
example:
 Natural Art
 Making maps
 Treasure hunts
 Tool work.
 Self-directed play
These tasks help the children develop their decision making, team work and problem solving as
well as developing their knowledge and respect of the natural world around them.

Health and Safety at Forest School









The Trained and Named Forest School Leader is always the person in charge of
Forest school sessions.
The Forest School Leader has overall duty of care for the children in their charge.
However all adults involved in the Forest School session are required to take all
reasonable steps to ensure that children are safe.
All adult helpers MUST sign and date a form to show that they have read and
understood this handbook and the risk assessments appropriate to the session in
which they are helping.
The Forest School leader is responsible for the maintenance and checking of all
tools and equipment to be used at Forest school, prior to their use.
The Forest Leader is responsible in training the children in how to use the tools
and equipment safely and appropriately.
The Forest leader will be responsible for the pre visit check of the Forest School
site prior to a Forest School session.
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St Peter’s CE Primary School sets out clear statements of intent regarding the Whole School’s
approach to the health and safety of its children, staff and visitors to the School and the
School Site in line with the Health and Safety at Work Act 1974. Provided below is a list of
additional points and measures which relate directly to our Forest School sessions:

An electronic copy of the schools Health and Safety Policy can be accessed on request from
school. More information about Health and Safety at Forest school can be found in the
following policies and procedures.

Risk Management Policy
Aims and Objectives
At St Peter’s CE Primary School, through Forest School we aim to…

develop children’s self-esteem, independence and motivation to learn in a safe
environment. For this to be achieved the Forest school leader will:












Carry out a site risk assessment on all the sites where forest school activities are going to
take place.
Do a site sweep before every session to check for any changes or new hazards that have
occurred.
Complete an activity risk assessment for every activity that will take place at Forest School.
Ensure that every member of staff/volunteers have read the Forest School handbook and
policies, procedures and risk assessments prior to the Forest School session. They must sign
a form to confirm this.
Inform staff, volunteers and children of potential hazards and methods of working in order
to minimise their risk further.
Involve staff, volunteers and children in risk assessment, as appropriate, as part of learning.
Ensure legal guidelines regarding off-site activities, such as adequate insurance and parental
permission are met.
Ensure that all staff, volunteers and children are aware of the emergency procedures for the
Forest School site.
Be responsible for teaching children adequate skills in order to keep themselves safe,
particularly in relation to the use of hand tools and fire.
Ensure children and adults will have access to drinking water during sessions.
Ensure that all Forest School Participants understand that they are not to eat or drink
anything other than the food and drink provided by the Forest School Leader.

Accident and Emergency Procedure.
All Forest School Participants will be briefed on what to do in an emergency.

If anyone sustains an injury or illness which cannot be treated by First Aid on-site and requires
medical assistance:
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In the event of Injury
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A whistle will be blown as a signal to stop what you are doing, gather with a member of staff, be
silent and wait for instructions.
The Forest School Leader will assess the situation, the nature and extent of the injury/accident.
They will ensure that the rest of the group are safe from danger and are adequately supervised.
They will attend to any casualties, giving First Aid as necessary.
An Accident Form will be completed later at the School Office.
A RIDDOR record will be created, along with an Accident Report for any death, serious injury or
seven-day injury.
After any accident, incident or near miss a new risk assessment will be carried out for that activity.







In serious cases, the Emergency Services should be contacted (see below) using the
Emergency Phone carried by the Forest School Leader, then the school will be notified.
The School Office will be responsible for contacting the injured party’s emergency contact.
The rest of the group will be supervised away from the incident and if in danger, will be
moved to safety.
If the injured party is taken to hospital, one member of staff will go with them and the
injured party’s emergency contact will be updated about the situation by a member of the
School office staff.
In minor cases, the Forest School Leader will arrange to contact the injured party’s
emergency contact so that they can be collected and taken to the hospital, doctor or home,
as appropriate.

Emergency Contact Numbers:
Ambulance/Fire Brigade: 999
School Office: 01254 701299
Forest School Mobile:

Requesting attendance by Emergency Services:
Dial 999 and ask for the service you require.
Be ready with the following information:
 Emergency Mobile Number:
 School Phone Number 01254 701299
 School Post Code BB3 2BW

Dangerous Occurrence:
A RIDDOR record will be created, along with an Incident Report for any serious near-miss incident at
or in the vicinity of the Forest School Site.

First Aid
The forest school leader is responsible for first aid during sessions and is qualified in Outdoor
First Aid.
Injuries to the Head and face will be recorded on an accident form and a copy of the form and a
bumped head letter will be sent home and a copy will be filed at school. (and in the Forest school
accident log book). In the case of other minor injuries, the child will be given a first aid sticker
and the injury will be recorded in the Forest School accident log book.
If it is thought necessary, the child’s parents/guardians will be contacted by phone to explain
the injury.
In the case of serious injury, the accident and emergency procedure will be followed. (See
above).
An emergency kit is carried to all forest school sessions. This contains the first aid kit.
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Medical Emergency Procedures (laminated)
First Aid Kit
Burns Kit
Spare socks, hats and gloves (size appropriate for group).
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Emergency Kit Checklist:

Emergency Fire-lighting Kit
Accident Book
Medical Forms
First Aid Kit Checklist:
2x
1x
2x
3x
2x

Foil hypothermia Blankets
Sterile burn and wound dressing
Large Sterile Dressings
Medium Sterile Dressings
Triangular Bandages

3x Eye Pad Dressings
30x Alcohol Free Wipes
100x plasters
9x Nitrile Gloves (Pairs)
1x Adhesive Tape
1x Eye and wound Sterowash
4x Absorbent cotton gauze swabs
4x low adherent dressing pad
1x Shears

Burns Kit Checklist:
2 x Hydrogel Burns Dressing (10 x 10 cm)
3 x Hydrogel Burns Gel Sachets for general burns
2 x Conforming Bandages (5cm x 4.5m)
10x Safety pins
1 x Compact Pair of Scissors
2 x Pair of Disposable Gloves
1 x First Aid Assistance Leaflet

Injury to Forest School Leader
In the unlikely event that the Forest School Leader is injured or taken ill, another adult will take

charge of the situation. If necessary, the Forest School session will be stopped and the children will
be escorted back to school. First aid will be administered in line with the accident and emergency
procedure above.

In the unlikely event that a child goes missing during a Forest School session, we will follow the
following procedures:
 A whistle will be blown and one member of staff gathers the children and ensures that
they are safe.
 An immediate search of the vicinity takes place by the remaining staff.
 If the child is not found after a 10min search a call is made to the school management
team.
 A search of the inside of the school will then take place to ensure the child is not in any
classroom or the toilets.
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Lost Child Policy
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If the child is still not found then the management team will inform the police and the
child’s parents.

Loose Dog Procedure
In the unlikely event of a loose dog entering the Forest School site the following procedure
should be followed:








FS participants to stand still.
They are to fold their arms and avoid making eye contact with the dog.
If safe instruct the Forest School participants to walk away from the dog and go back into
school.
If it is unsafe then use the emergency phone to call school for some help.
Forest School Participants should be instructed never to approach or touch a dog.
If necessary, contact the Dog Warden to come and remove the dog.
Dog Warden Contact Number: Daytime: 01254 585397
Evening (After 5pm): 07970841192

Toileting Procedure
Before a Forest School session, children will be given the opportunity to go to the toilet. During
a Forest School session, children needing the toilet will be escorted back to school by a member
of staff.

Disposal Of Waste
The Forest School site should always be left how you would like to find it.
Forest School Participants should tidy the area before they leave, making sure that all
equipment is returned to its designated area and any rubbish from the Forest School session
should be taken back to school to be disposed of appropriately.

Clothing Policy
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To ensure that the children are sufficiently protected from the weather and the forest
environment we require children to be wearing appropriate clothing and footwear. Clothing will
get muddy so old home clothes are required. We require children to have long sleeves and long
trousers in both winter and summer. This is particularly important in the summer to protect
from tick bites, sun burn, stinging nettles and thorns.
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General Information

The following clothing list is recommended for all Forest School participants (Adults and
children).

Winter Clothing
The general rule is to wear lots of layers that keep in the heat and can be removed if needed.
 Warm hat
 Gloves (not mittens) – These will have to be removed when using tools.
 Long sleeved t-shirt/shirt Jumper/fleece
 Waterproof coat
 Waterproof trousers

Wellies with warm socks/walking boots

Summer Clothing






Sun hat
Sun cream applied before session
Light long sleeved top
Light long trousers
Wellies or enclosed shoes/boots (no sandals)

It is at the discretion of the Forest School leader whether participants who are not
appropriately dressed will not be allowed to take part in the Forest School session.
Spare sets of hats, socks and gloves will be kept in the Emergency Kit.

Personal Protective Equipment (PPE)
PPE will be available for adults and children when required. Fire gauntlets are to be worn when
lighting, adding fuel and cooking on a fire.
When working with tools, strong work gloves are to be worn on the non-tool hand.

Adverse Weather
Forest School will take place in all weathers unless the safety of the participants is in question.
In the event of very extreme weather e.g high winds, thunderstorm, the usual forest school
session will not take place.

A full Activity Risk/Benefit Assessment will be completed for any activity involving the
preparing and/or consuming of food items.



Cooking on the campfire will be undertaken/supervised only by a member of staff in
possession of a Level 2 Food Hygiene Certificate.
Food/ingredients will be stored at correct temperatures prior to the session and
checked to ensure they are in-date and not subject to contamination by pests, mould
etc. A cool box will be used to transport and store any ingredients requiring
refrigeration prior to use at the Forest School site. All such ingredients must be used
within 2 hours.
Un-refrigerated food will be served to children within 4 hours of preparation.
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Food Hygiene Policy (Including campfire cooking)









All utensils, crockery etc. will be checked to ensure they are clean before use.
Waste food will be disposed of promptly.
When food items are to be consumed during a Forest School session, warm water with
anti-bacterial soap in a bowl will be provided for hand-washing. One hand towel will be
provided for every 6 children and adults. Children and adults will be required to wash
their hands immediately prior to preparing any food items and/or eating.
All medical records must be checked to ensure that no food item or ingredient is given
to a child or adult with an allergy to it.
Cooked food will not be re-heated.

All hair will be tied back and loose clothing secured prior to cooking on a campfire.

Fire Lighting Policy
Location




Fire lighting will only take place in the designated area.
The area should be an open canopy with no overhanging trees.
The area should be checked and not used if there are any nesting birds close by.

Positioning of adults and children















The fire pit should be 1m² and this will be clearly marked by larger logs.
The seating area will be 1.5 -2m away from the fire pit.
When the fire pit is in use the children are not allowed to access the area without
permission.
When the children are allowed to access the area, the children must walk around the
outside of the seating area and wait for permission to step over. Once permission is
given, they must sit, ensuring their legs are drawn into the seat and not outstretched.
Once seated around the campfire, the children must remain seated until directed by an
adult to move.
Forest school participants should not walk inside or cross the inner area. Even if the fire
is not lit.
The children will be taught how to change places by standing, stepping over the seating,
then walking around the outside of the fire pit area.
The wind direction must be checked and seating in the line of smoke is to be avoided.
If the wind direction is variable, the leader should rearrange the seats if possible.
Advice on the appropriate way for dealing with smoke will be given to the children: they
are advised to turn their head to one side, placing their hand across the face, to close
their eyes and count to 30 (or ask an adult/peer to count for them).
Children are not permitted to throw anything on the fire.
Long sleeves and trousers must always be worn.
Only the Forest School leader is permitted to light the fire.
Fires are lit using a steel.
No flammable liquids are to be used to start or accelerate the fire.
No plastics are to be burnt.
If the session involves children adding fuel to the fire, this should be done with 1:1 adult
supervision.
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Safety and Responsibility








Sticks should be placed, not thrown from the side of the fire. The hand should never go
over the fire.
Only dry wood should be burnt on the fire.
Fire gauntlets should be worn by anyone adding fuel to the fire or holding a cooking
implement near the fire.
The following safety equipment will always be available when using the fire pit:
First aid kit
Burns Kit
Large bucket of water
Fire blanket
Fire gauntlets
The fire should never be left unattended

Extinguishing the Fire







The fire should be fully extinguished at the end of every session.
Stop adding fuel to the fire before the end of the session.
Whenever possible, all fuel should have burnt off to ash.
The Forest School leader should ensure that any large remains of wood should be
separated from each other.
The fire should now be doused with water, making sure any larger remains of wood are
cooled. It should be then stirred until all the smoke and steam has ceased.
When the ash has cooled, it should be dispersed by finely scattering it around the area
to ensure natural decomposition.

Tool Use Policy
Aims and Objectives
At St Peter’s CE Primary School, through Forest School we aim to…
 Teach children the safe handling and use of a variety of tools.
 To give the children hands on experience of using a variety of tools.

Storage:





All tools will be locked away when Forest School is not in operation.
During FS session, tools will be kept in a designated tool area with protective covers on.
Knives will be kept in a locked metal box when not in use.
All tools will be numbered and counted out and back in.

Transportation:

Maintenance:
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We do not walk around with tools wherever possible.
Tools will be transported in the correct manner. This will be shown/explained to the
children during the tool talk.
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It is the Forest School leader’s responsibility to make sure the tools are cleaned,
maintained and safe to use.
Tools are to be checked for damage at the end of each session and any that are seen to
be broken or damaged in any way are to be removed and replaced.
Tools are to be cleaned and sharpened (where necessary) at least once a week.
Blades need to be checked regularly and replaced when blunt.
For instructions on how to maintain tools see appendix.

Tool Use:




All tools are to be used in the designated tool use area which will be clearly marked.
(This will be close to the designated tool area).
Participants/observers must be at a distance of 2 arm’s length and a tool away from
each other.
Individual tool safety talks must be delivered prior to tool use. See below.

Ratio:


Tools are to be used with the following adult to child ratio:
EYFS/KS1 – 1:1
KS2 – 1:1 – The Forest School leader will assess whether a 1:2 ratio could be appropriate
in certain circumstances.

Personal Protection Equipment (PPE)
Tools are only to be used when there is appropriate PPE available.

Tools should only be used with a designated trained adult.
Activity risk/benefit assessments are completed for all activities involving the use of tools.

Environmental Policy & Environmental Impact Assessment
Aims and objectives:
At St Peter’s CE Primary School, through Forest School we aim to…
 Encourage all Forest school participants to have a high level of respect for the natural
world.






Encourage all to be involved in decisions about their environment and safety.
Operate in a way that minimises waste, optimises recycling and promotes the reuse of
materials to demonstrate and encourage a wider respect for the environment, as well as an
understanding that all produce and waste is linked to the health of our planet as a whole.
Ensure that on site activities such as fires will follow practices that minimise impact on
wildlife through being mindful of what is burnt and how any residues are disposed of. Before
leaving a site we will ensure that litter is collected and disposed of suitably.

Impact

Mitigation

Collecting Wood

Dead wood is important to any
woodland ecology as it has a
multitude of uses, from homes

Limit the frequency of fires
and evaluate the amount of
dry, dead wood before having
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Minimising Impacts:

for mini beasts to beds for
fungi, so a lack of it is bad for
any woodland habitat.

Fires

Changes in soil chemistry can
lead to increases in PH levels,
carbon, phosphorous, etc.
which can be harmful to some
plants, whilst other essential
nutrients may be depleted.
Fire can travel underground to
roots even after appearing to
be extinguished.

a fire. Collect only the
minimum amount required for
any given fire. Reserve specific
areas for dead wood
conservation.
Designate fixed locations for
fires on parts of the site that
aren’t particularly ecologically
interesting or unique.
Ensure that all fires are
extinguished fully before
leaving a site.
When the ash has cooled, it
should be dispersed by finely
scattering it around the area
to ensure natural
decomposition.

Cooking

Tree Climbing, Shelter Building
& Swings
Collecting Natural Materials

Food waste may attract
animals to the site or increase
numbers of certain species,
potentially leading to adverse
changes in biodiversity.
Damage to trees.

Take all left over food back to
school in a bin bag for suitable
disposal.

Restrict these activities to
suitable trees that will tolerate
them.
Damage to plants - some
Inform groups as to which
plants are far more sensitive to types of plants are best to
losing their leaves or flowers
pick, if any. Ensure leaves or
than others and different
flowers are taken from fallen
seasons affect this too.
parts where possible. Limit the
frequency of this type of
activity. Leave plants unpicked
whenever picking is not
necessary.

Behaviour Policy

Listening - To an adult/each other.
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An electronic copy of the schools Behaviour Policy can be accessed on request from school. This
policy will be followed during all Forest School Sessions.
At Forest School expectations of behaviour will be high. Any child whose behaviour is deemed
to be a danger to themselves of others will not be allowed to continue the Forest School lesson
and will be escorted back into school by an adult.
Expectations and Forest School rules will be shared with the children at the start of every
session both verbally and visually. (See below):











Looking -At the adult or child who is talking/where they are going.
Running – No running on hard surfaces (playground etc). It’s ok to run on grass.
Boundaries – The children are told where they are allowed to go. (Younger children may
need to go on a walk around the edge of the boundaries to make them clear).
Sticks – Only pick up sticks that are as long as your arm, unless instructed otherwise. No
throwing, waving them, touching other people with them, point them down when carrying
them. If a longer stick is needed then an adult must supervise it being moved. It must be
dragged along the ground.
Mushrooms/Berries etc – They can be looked at but not touched, picked or eaten.
Nettles/Thorns/Spikey bushes – Do not touch them or go near them.
Litter – Do not touch it.
Muddy Hands – It’s ok to have muddy hands but do not touch eyes, ears, nose or mouth.
Always wash hands after Forest School.

Any child not following the rules will be a verbal warning. If the behaviour then continues the
schools behaviour policy will be followed by issuing yellow cards etc.

Anti-Bullying Policy
Bullying will not be tolerated at Forest School. Any person found to be bullying another will not
be allowed to continue with the Forest School lesson and will be escorted inside by an adult.
The school Anti-Bullying Policy will then be followed.
An electronic copy of the schools Anti - Bullying Policy can be accessed on request from school.

Equal Opportunities and SEND Policy
At Forest School, we aim to provide equality of opportunity and inclusive access for all children
and adults.
An electronic copy of the schools Equal Opportunity policy and SEND policy can be accessed on
request from school.
Forest School activities will be adapted to suit the needs of children with special educational
needs or disabilities.

Safeguarding
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A summary of the safeguarding principles are:
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St Peter’s School fully recognises its responsibilities for safeguarding children. All staff and
volunteers are responsible for keeping children safe.






the school’s responsibility to safeguard and promote the welfare of children is of
paramount importance
safer children make more successful learners
representatives of the whole-school community of pupils, parents, staff and governors
will be involved in policy development and review
policies will be reviewed at least annually

All concerns and disclosures are confidential and will only be shared with the school’s designated
safeguarding leader (Mrs Victoria Weddle).
During Forest School sessions the following ratios of adults: children are recommended:
 EYFS-1 adult: 4 children
 KS1/2 – 1 adult: 8 children
An electronic copy of the schools Safeguarding policy can be accessed on request from school.

Confidentiality
All forest school staff and volunteers must adhere to the confidentiality policy. (An electronic
copy of the schools Confidentiality policy can be accessed on request from school.)
Medical and personal information
 All adults will be made aware of any medical details such as allergies affecting the
children attending on a need to know basis and kept confidentially within the school’s
Forest School Handbook.
 Any adults attending, with medical conditions, must disclose to the Forest School
Leader; this information will be treated with the utmost confidentiality.
Photographic and Video permissions
As part of St Peter’s E-Safety Home/School agreement, parents are asked to give consent for
the web publication of work and photographs by signing a form agreeing to the following
statement:
 I agree that my child’s work may be electronically published. I also agree that
appropriate images and videos that include my child may be published subject to the
school rule that they will not be accompanied by the child’s name.
Any child without this permission will be recorded in the Forest School Handbook.

Observations
 Trained staff will be required to undertake observations and assessments of the
children attending, as part of the curriculum and wellbeing scales.
 Observations will be kept in school and remain confidential to that child and family
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Only school cameras and iPads must be used for this purpose
Mobile phones should only be used for emergency purposes.
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Volunteers may give oral feedback to a staff member regarding an activity; this must be
in strict confidence.

Communication
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Clear communication is essential to the smooth running of forest school sessions.
 Parents will be informed via text that there child will be attending Forest School
sessions and asked to provide adequate clothing and footwear.
 The Forest School rules and routines will be discussed with Forest School participants
at the start of the first session. Reminders of the rules will be given at the beginning
of every session.
 The Forest School Leader will carry a mobile phone for emergency use.

